Name of University/College

Site Director(s)
Name:   

N. Eric Heiselt

Address:

200 McCain Hall


Mailstop 9544



Mississippi State, MS 39762
Phone:   

662-325-1360
Email:   

nericheiselt@bagley.msstate.edu
Institutional Information
Name:    

Bagley College of Engineering


Mississippi State University
Address: 

see above
Phone:   

see above
Fax:     

662-325-8573
Website: 

http://www.engr.msstate.edu/
Internship Information

A. Proposed Internship Description:

Describe in detail what the intern would do on your campus. What are the types of activities in which the successful candidate would be involved? 

The SACSA Intern will have the opportunity to integrate a variety of field experiences from the student affairs fields during their time at MSU.  This individual will work with the Office of Outreach in our efforts with summer programs for young people, teachers and incoming freshmen.  Responsibilities will include working closely with dining services, housing, transportation and recreation services to provide a positive experience for the attendees of our summer short-term immersion experiences. Additionally, this position will supervise the college-age counselors for these programs. The position will also work on the collection of data regarding the efficacy of the programs and implement a large section of the service-learning component embedded in our center.
B. Goals and Intended Learning Outcomes of the Internship:

What are the learning outcomes the intern would obtain from participating in this program at your campus?

1. To learn the mission and operations of this center and the applications to the operations of university based outreach centers.
2. To create and implement service-learning experiences for participants
3. To develop professional demeanor
4. To gain an appreciation of the interdependence of various student affairs departments.
5. To learn to appreciate a multicultural perspective and the value of diversity and implementing programs to assist in de-marginalizing populations
6. To provide job services for the employing department

C. Learning Objectives for the Internship:

What are the specific learning objectives for the intern? For example, would the intern learn about student development theory? Time management? The ability to balance multiple tasks? 
1.   Participate in a variety of collaborative and supervisory experiences to understand the culture of recruitment efforts of content outreach centers.
2.   Develop mentor and networking relationships with professionals and students
3.   Develop organizational skills
4.   Understand and articulate the interactions of outreach centers, students and student affairs.
5.   Develop an appreciation and understanding of the diverse populations and their needs both academic and social.
D. Components of the Internship: 

What specific aspects of the internship would apply to the successful candidate working at your institution? Please indicate the following with a Yes or No answer.

1. Campus apartment provided – Yes (housing in residence halls)

2. Meal Plan or Card provided – Yes (while dining hall is in session)

3. Professional Development Opportunities for interns – Yes

4. Parking Pass Provided – Yes

5. Office Space and Computer Access – Yes

6. Access to Campus Facilities (e.g. Computer Labs, Recreation Facilities, Libraries, 
etc.) – Some

7. Letter of Support from Senior Campus Administrator (Dean of Students) – Yes


8. Will the Site Director be able to meet with the intern on a weekly or biweekly basis?                      
– Yes

9. Will the Site Director complete an evaluation form and/or speak with a university 
faculty liaison at the conclusion of the internship? – Yes
E. Additional comments about the internship (i.e. Dates desired – 6 weeks, 8 weeks, possible start and end dates):

June 1 start date – we are flexible with either a 6 or 8 week experience.  
Housing & Residence Life Internship

Furman University

Preferred Start Date (Negotiable): May 10, 2010

Preferred Completion Date (Negotiable): August 13, 2010

Duties: Under the supervision of the Associate Director of Residence Life , the Residence Life Intern will

learn about the Housing & Residence Life program and the Division of Student Life at a private, liberal arts

university. The intern will work with the Associate Director to develop an internship which best fits the intern’s

professional goals and objectives.

Specific responsibilities include but are not limited to:

1. Work with Associate Director of Residence Life to manage and supervise 17 summer Resident Assistants

2. Assist with facilitation of summer RA training

3. Attend weekly Summer Camps and Conferences meetings and work collaboratively will all camps and

conferences staff

4. Work with members of the Residence Life team on special projects related to fall RA training, Engaged

Living learning communities, IFC and NPHC organizations, Residential Life Council, and sustainability

5. Collaborate with Residence Life team members to conduct research and evaluate current Furman

University Residence Life practices

6. Observe and potentially adjudicate student conduct cases

7. Work 40 hours per week in the Housing & Residence Life Office, attending all staff meetings and

Residence Life meetings

8. Attend weekly meeting with supervisor

9. Check email and box in the Housing & Residence Life Office daily

10. Participate in weekly duty rotation

11. Meet with the Housing & Residence Life professional staff and Division of Student Life staff

12. Perform other duties as assigned by supervisor in support of the goals and objectives of the Department of

Housing & Residence Life and the Division of Student Life

Compensation: $1,200.00 stipend, $300.00 meal plan, and on-campus apartment (the intern is required to live

on campus during the summer internship)

Contact Dr. Brad Harmon, Associate Director of Residence Life, at 864.294.2092 or brad.harmon@furman.edu

if interested. The position will be filled by a graduate student who submits a resume, completes an interview,

meets our expectations, and can commit to the responsibilities in this job description. For more information on

the Housing & Residence Life program, please visit http://www.furman.edu/housing/index.htm.
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Furman University

Furman University is the oldest and most selective private institution in South Carolina. A private liberal arts

university founded in 1826, Furman is located on a 750 acre campus on the outskirts of Greenville, South

Carolina and is nationally acclaimed for its academic excellence, Engaged Learning program and campus

beauty. Furman’s approximately 2,600 students come from 48 states and 47 countries. The University offers

majors and programs in 42 subjects and is one of the select group of colleges that qualify for a chapter of Phi

Beta Kappa, the nation’s most prestigious academic honorary society. Furman is a member of the Southern

Conference and fields nine men’s and 10 women’s athletic teams.

Furman recognizes its responsibility both in and out of the classroom to encourage students and faculty to

confront the problems of contemporary society and to exercise moral judgment in the use of knowledge. In

recent years Furman has been an exemplar of a new type of liberal arts institution. While still grounded in the

humanities, arts and sciences, the University has earned a national reputation for its program of engaged

learning, a problem-solving, project-oriented, experience-based approach to the liberal arts. Engaged learning

encourages students to develop creative ways to put classroom theory into practice and to take a more active

role in their education through internships, service learning, study abroad and research. Furman also strives to

be a national leader in the field of sustainability both pedagogically and operationally.

For more information about Furman University, visit http://www.furman.edu.

Greenville, South Carolina

Furman University is located five miles north of Greenville, South Carolina, which has a total metropolitan

population of 400,000. Set among the foothills of the Blue Ridge Mountains in the northwest corner of South

Carolina, Greenville's vibrant community welcomes visitors to experience breathtaking views and Southern

charm at its finest. Greenville provides great opportunities for eating, shopping, culture, athletics, and just plain

fun and features a downtown so bustling and quaint that it has been named one of our country’s Great American

Main Streets and serves as a model for revitalization efforts across the nation. From the Falls Park Liberty

Bridge, a 355 foot pedestrian walkway overlooking the historic waterfalls nestled in the heart of downtown, to

panoramic views from the mountains, the Greenville attractions are endless. Greenville features more than 600

restaurants ranging from cheap eats to award-winning fine cuisine.

For more information about Greenville, visit the Greenville Convention and Visitor’s Bureau online at

http://www.greenvillecvb.com.

Dalton State College
Site Director(s)
Name:   

Jami Hall, Director of Student Activities



Kristen Wentworth, Director of Residence Life and Judicial Affairs
Address:

650 College Drive, Dalton, GA 30720
Phone:   

706-272-2505 / 706-529-6752
Email:   

jhall@daltonstate.edu or kwentworth@daltonstate.edu 
Institutional Information
Name:    

Dalton State College

Address: 

650 College Drive, Dalton, GA 30720
Phone:   

706-272-2505
Fax:     

706-272-2506
Website: 

www.daltonstate.edu 
Internship Information

A. Proposed Internship Description:

The intern would work primary under the Director of Student Activities.  The main focus of the job would be working with the Campus Activities Board (CAB), recruiting and training the new CAB Executive Team, developing leadership trainings and opportunities, and assessing and evaluating current programming efforts.  The intern will also assist with Spring Fling, Honors Convocation, and other large campus events.

The intern will also work the Director of Resident Life and Judicial Affairs.  The intern will assist in RA supervision, covering some night and weekend hours, and sitting in on judicial hearings when necessary.  The intern will may also assist in some programming efforts in housing.

B. Goals and Intended Learning Outcomes of the Internship:

1)  To learn the mission, operations, and goals of both the Office of Student Activities and the Office of Residence Life and Judicial Affairs

2) To understand the role of a small, primarily commuter, public institution 

3) To gain experience in the supervision of Student Workers 

4) To gain experience in working with non-traditional students

5) To experience a position with diverse job responsibilities

6) To enhance programming skills

C. Learning Objectives for the Internship:

1) Work with students and professionals from a wide variety of backgrounds and experiences

2) Further develop areas of interest for future professional employment

3) Learn to work collaboratively with other departments by sitting in on and participating in campus-wide committees

4) Learn to manage and prioritize time, daily commitments, and people in a busy office setting

D. Components of the Internship: 

What specific aspects of the internship would apply to the successful candidate working at your institution? Please indicate the following with a Yes or No answer.


1. Campus apartment provided – Yes/No

2. Meal Plan or Card provided – Yes/No

3. Professional Development Opportunities for interns – Yes/No/Maybe

4. Parking Pass Provided – Yes/No

5. Office Space and Computer Access – Yes/No

6. Access to Campus Facilities (e.g. Computer Labs, Recreation Facilities, Libraries, 
etc.) – Yes/No

7. Letter of Support from Senior Campus Administrator (Dean of Students) – Yes/No


8. Will the Site Director be able to meet with the intern on a weekly or biweekly basis?                      
– Yes/No

9. Will the Site Director complete an evaluation form and/or speak with a university 
faculty liaison at the conclusion of the internship? – Yes/No
E. Additional comments about the internship (i.e. Dates desired – 6 weeks, 8 weeks, possible start and end dates):
We prefer that the internship be 8 weeks.  Desired dates would be between March 1st and May 1st.  However, we are very flexible with both the length and the time.  The intern will have a small, shared office in both Student Activities and Residential Housing.  In addition, the intern will be provided a small, furnished apartment with access to all campus faculties including the library, the recreation center and the pool.  
Dalton State College is a member institution of the University System of Georgia.  The college is located approximately 20 miles south of Chattanooga, TN and 70 miles north of Atlanta, GA.  Dalton State College is accredited by the Commission on Colleges of the Southern Association of Colleges and Schools to award the Associate and Bachelor’s degrees.  
Mississippi University for Women
Site Director(s)
Name:   

Sirena Parker



Director of Community Living
Address:

1100 College Street, MUW 1626
Columbus, MS 39701
Phone:   

662.329.7127
Email:   

sparker@ss.muw.edu


Institutional Information
Name:    

Mississippi University for Women
Address: 

1100 College Street
Columbus, MS 39701
Phone:   

662.329.7127
Fax:     

662.241.7497
Website: 

www.muw.edu
Internship Information

A. Proposed Internship Description:

The intern will work mainly under the supervision of the Director of Community Living. A major component of the job responsibilities will be assisting with the Counseling Services Office and the programs that are out of this office. The intern will also assist Community Living with housing files and summer camps/conferences if the internship falls during the summer months.    

The intern would be provided with the opportunity to observe/interact with other units in Student Services.  These include Counseling and Health Services; Financial Aid, Office of Admissions, Hearin Leadership Program, Student Life Campus Recreation.  The intern would also be invited to attend various campus meetings as well as division staff meetings.

B. Goals and Intended Learning Outcomes of the Internship:

1. To learn the mission and operations of this student services department.

2. To understand the role of a small public university.

3. To develop or refine program planning skills.

4. To experience a position with multiple job responsibilities.

5. To translate student learning and student development theory into practice.

C. Learning Objectives for the Internship
1.
Understand the organization and administration of this student services department.

2.
Develop a mentor relationship with professional staff members.

3.
Work with students and professionals from a variety of backgrounds and experiences.

4.
Refine areas of interest and/or expertise for future professional employment.

D. Components of the Internship: 

What specific aspects of the internship would apply to the successful candidate working at your institution? 


1. Campus apartment provided – Yes


2. Meal Plan or Card provided – No

3. Professional Development Opportunities for interns – Maybe


4. Parking Pass Provided – No

5. Office Space and Computer Access – Yes


6. Access to Campus Facilities (e.g. Computer Labs, Recreation Facilities, Libraries, 
etc.) – Yes

7. Letter of Support from Director of Community Living – Yes


8. Will the Site Director be able to meet with the intern on a weekly or biweekly basis?                      
– Yes


9. Will the Site Director complete an evaluation form and/or speak with a university 
faculty liaison at the conclusion of the internship? – Yes
E. Additional comments about the internship (i.e. Dates desired – 6 weeks, 8 weeks, possible start and end dates):

We prefer that the internship be a full academic semester which is 16 weeks at our university. Desired dates would be August thru November or January thru May but are flexible.  Exact start/end dates to be confirmed with intern selected.  The intern’s office would be located within the main Community Living office.  

Preference will be given to someone who has undergraduate experience in one or more of the following areas:  Housing/Residence Life, Counseling & Health Services, and planning student programs. 

The residence provided is a furnished apartment located on campus with in a residence hall.  The intern would have access to all campus facilities including the recreation center and pool.

Samford University
Site Director(s)
Name:   
Lauren Taylor


Director of Residence Life and University Services
Address: 800 Lakeshore Drive


Birmingham, AL 35229
Phone:   
205-726-2956
Email:   
lmtaylor@samford.edu
Institutional Information
Name:   
Samford University 

Address: Department of Residence Life


800 Lakeshore Drive


Birmingham, AL 35229
Phone:   
205-726-2956
Fax:     
205-726-2957
Website: 
http://www3.samford.edu/ops/reslife/ 

Internship Information

A. Proposed Internship Description:

Summer Interns will have opportunities to participate in several summer activities including but not limited to assisting the Residence Life Staff with the following:

· Housing for students attending orientation sessions. 

· Housing and roommate selection for incoming freshmen.

· Housing for guests attending summer camps and conferences.
· Developing a plan for Residence Life Cinema in the fall.

· Planning RA Training.

The intern will work with a full-time staff member in the Department of Residence Life and will report directly to him or her.  The intern will gain exposure to the differences in housing for freshmen and upperclassmen as well as how the Residence Life Department interacts with other departments within the Division of Operations and Planning as well as departments across campus. 
B. Goals and Intended Learning Outcomes of the Internship:

· To learn the mission and operations of the Department of Residence Life.
· To learn and understand how the purpose and mission of Residence Life is translated


into the summer activities and fall planning.
· To gain exposure to the work accomplished behind the scenes in one area of Student 
Affairs – the Department of Residence Life.

· To gain exposure and opportunity to develop a first-rate service mentality

· To participate in professional development opportunities

· To provide job services for the Residence Life Department
C. Learning Objectives for the Internship:

The learning objectives for the intern are as follows:

· Learn time management while prioritizing multiple tasks

· Learn to work with professional and paraprofessional staff in a university setting.

· To understand the importance of working with other departments within the division 
and throughout the campus.

· Learn to the importance of providing first-rate service.

D. Components of the Internship: 

What specific aspects of the internship would apply to the successful candidate working at your institution? Please indicate the following with a Yes or No answer.


1. Campus apartment provided – Yes

2. Meal Plan or Card provided – Yes

3. Professional Development Opportunities for interns – Yes

4. Parking Pass Provided – Yes

5. Office Space and Computer Access – No

6. Access to Campus Facilities (e.g. Computer Labs, Recreation Facilities, Libraries, 
etc.) – Yes

7. Letter of Support from Senior Campus Administrator (Dean of Students) – Yes 



*VP of Operations and Planning is the Senior Campus Administrator for Residence Life


8. Will the Site Director be able to meet with the intern on a weekly or biweekly basis?                      
– No (A full-time professional staff member will meet with the intern on a weekly basis.

9. Will the Site Director complete an evaluation form and/or speak with a university 
faculty liaison at the conclusion of the internship? – Yes 

Possible Start Date is June 2, 2009

Possible End Date is July 28, 2009

Total weeks: 8

University is closed on Monday, July 5 to observe Independence Day.

Opportunity for compensation other than room and board has not been determined at this time.
Name of University/College

Site Director(s)
Name:   

Kenneth J. Posner
Address:

MC 2156 – University Campus



Saint Leo University



Saint Leo, FL  33574
Phone:   

352-588-8992
Email:   

kenneth.posner@saintleo.edu
Institutional Information
Name:    

Saint Leo University
Address: 

see above
Phone:   

see above
Fax:     

352-588-6530
Website: 

www.saintleo.edu
Internship Information

A. Proposed Internship Description:

Describe in detail what the intern would do on your campus. What are the types of activities in which the successful candidate would be involved? 

The SACSA Intern will be an integral member of the Division of Student Services at Saint Leo University.  During the summer, the Intern will be exposed to various aspects of student development and learning outcomes.  Specifically the Intern will assist in the hosting responsibilities of the SACSA/NASPA Region III Mid-Manager’s Institute (MMI) that will be held on campus June 6-10 (approximately.)  Additional projects include working within the areas of Campus Life (Residence Life, Student Activities, Summer Orientation) as well as exposure to Career and Counseling Services, Health Services, Dining Services and Campus Safety and Security.  Depending on areas of expertise, the Intern will report directly to Department Directors and/or the Assistant Vice President for Student Services.

B. Goals and Intended Learning Outcomes of the Internship:

What are the learning outcomes the intern would obtain from participating in this program at your campus?

1. To learn the mission and operations of this student affairs department,

2. To translate student learning and student development theory into practice in a reciprocal relationship between coursework and field-based experiences,

3. To develop professional demeanor,

4. To participate in professional development opportunities,

5. To learn to appreciate a multicultural perspective and the value of diversity,

6. To provide job services for the employing department

C. Learning Objectives for the Internship:

What are the specific learning objectives for the intern? For example, would the intern learn about student development theory? Time management? The ability to balance multiple tasks? 

1.   Participate in a variety of collaborative and cooperative experiences to understand the student services culture at Saint Leo University
2.   Develop mentor and networking relationships with professionals and students
3.   Develop organizational skills

4.   Understand and articulate the Principles of Good Practice at Catholic Colleges and Universities.
5.   Develop an appreciation and understanding of the University Core Values

D. Components of the Internship: 

What specific aspects of the internship would apply to the successful candidate working at your institution? Please indicate the following with a Yes or No answer.


1. Campus apartment provided – Yes


2. Meal Plan or Card provided – Yes (while dining hall is in session)


3. Professional Development Opportunities for interns – Yes

4. Parking Pass Provided – Yes

5. Office Space and Computer Access – Yes

6. Access to Campus Facilities (e.g. Computer Labs, Recreation Facilities, Libraries, 
etc.) – Yes

7. Letter of Support from Senior Campus Administrator (Dean of Students) – Yes


8. Will the Site Director be able to meet with the intern on a weekly or biweekly basis?                      
– Yes

9. Will the Site Director complete an evaluation form and/or speak with a university 
faculty liaison at the conclusion of the internship? – Yes
E. Additional comments about the internship (i.e. Dates desired – 6 weeks, 8 weeks, possible start and end dates):

June 1 start date – we are flexible with either a 6 or 8 week experience.  
University of Alabama
Site Director(s)
Name:   Corrie Harris, Director of Student Involvement
Address:  Box 870292 Tuscaloosa AL 35487

Phone:   205-348-6114
Email:   charris@sa.ua.edu 
Institutional Information
Name:    University of Alabama
Address:  Tuscaloosa, AL
Phone:     205-348-8272 (Office of VP for Student Affairs)
Fax:        205-348-1405 (Student Involvement office)
Website:  http://sa.ua.edu 
Internship Information

A. Proposed Internship Description:

Describe in detail what the intern would do on your campus. What are the types of activities in which the successful candidate would be involved? 

The intern selected to serve at the University of Alabama would have the opportunity to participate in a 9-week internship divided into three parts:  3 weeks of work in the Student Involvement & Leadership office; 3 weeks in the Community Service Center; and 3 weeks in the Greek Life/Dean of Students area.

The three concentrations would integrate a broad scope of co-curricular learning and leadership opportunities on the UA campus.  Specific projects within each area would include (but are not limited to) the following:

1. Organization, implementation, and assessment of large-scale community service projects for students participating in summer programs;

2. Planning and preparation for UA’s Week of Welcome and Student Involvement Week activities;

3. Assistance with UA’s Bama Bound orientation programming for new students;

4. Planning and preparation for a variety of 2010-2011 campus leadership programs;

5. Planning and preparation for fall Greek recruitment activities.

B. Goals and Intended Learning Outcomes of the Internship:

What are the learning outcomes the intern would obtain from participating in this program at your campus?

1. To understand the culture, mission, and operating procedures of the Division of Student Affairs as a whole, along with identities and objectives of various units within the division;
2. To translate student learning and student development theory into practice through hands-on experiences;
3. To enhance professional skills and competencies;
4. To network and build relationships with potential mentors;
5. To enhance skills needed to build engaging and inclusive campus communities.
C. Learning Objectives for the Internship:

What are the specific learning objectives for the intern? For example, would the intern learn about student development theory? Time management? The ability to balance multiple tasks? 

1. To discern methods for identifying and adapting to various supervisory styles;

2. To build rapport quickly both with students and fellow staff members;

3. To gauge institutional climate based on conversations and observation;

4. To articulate how the various functions of Student Affairs reinforce and complement one another through collaboration and common language and processes.

D. Components of the Internship: 

What specific aspects of the internship would apply to the successful candidate working at your institution? Please indicate the following with a Yes or No answer.


1. Campus apartment provided – Negotiable


2. Meal Plan or Card provided – Yes

3. Professional Development Opportunities for interns – Yes

4. Parking Pass Provided – Yes

5. Office Space and Computer Access – Yes

6. Access to Campus Facilities (e.g. Computer Labs, Recreation Facilities, Libraries, 
etc.) – Yes

7. Letter of Support from Senior Campus Administrator (Dean of Students) – Yes


8. Will the Site Director be able to meet with the intern on a weekly or biweekly basis?                      
– Yes

9. Will the Site Director complete an evaluation form and/or speak with a university 
faculty liaison at the conclusion of the internship? – Yes
E. Additional comments about the internship (i.e. Dates desired – 6 weeks, 8 weeks, possible start and end dates):

9-week internship format; 3 weeks in each of the three areas (Student Involvement & Leadership; Community Service Center; Greek Life/Dean of Students)

Start and end dates negotiable; either late May—Aug. 1 OR June 1 through the first week of August.
University of Louisville
Site Director(s)
Name:   Pam Nessle Curtis, Director, Civic Engagement, Leadership and Service
Address: Room W301 Student Activities Center, UofL, Louisville, KY 40292
Phone:   (502) 852-0242
Email:   pncurt01@louisville.edu
Institutional Information
Name:    same as above
Address: 

Phone:   

Fax:     (502) 852-1429
Website: http://louisville.edu/leadership
Internship Information

A. Proposed Internship Description:

Describe in detail what the intern would do on your campus. What are the types of activities in which the successful candidate would be involved? 

We prefer to create an internship that is designed for the needs and interests of the interested student.  With that approach in mind, some possible projects could be:

Undergraduate leadership course

Living learning communities

Develop civic engagement education program

Summer Orientation program and Welcome Weekend event planning

Plan events for fall “Make a Difference Day” and National Learn and Serve Week
Plan summer “camp” program for students

Internship program
B. Goals and Intended Learning Outcomes of the Internship:

What are the learning outcomes the intern would obtain from participating in this program at your campus?

Goals

· To get professional experience at an institution other than your own
· To translate student learning and student development theory into practice in a reciprocal relationship between coursework and field-based experiences

Learning Outcomes

By the end of the internship, the student will:

· Explain in writing the leadership development and service learning opportunities through this office.

· Demonstrate detailed program planning and implementation.

· Assess progress towards personal and professional goals and outcomes through journal entries.

C. Learning Objectives for the Internship:

What are the specific learning objectives for the intern? For example, would the intern learn about student development theory? Time management? The ability to balance multiple tasks? 

· To have experience with full responsibility for at least one program, activity or event

· To engage with students and/or professional staff in a meaningful way

· To create an assessment plan for one’s work

· To expose the student to Student Affairs units within the division at University of Louisville.

· To engage in discussions comparing and contrasting the organizational structures of UofL and home institution.

· To participate in professional development opportunities as available.

D. Components of the Internship: 

What specific aspects of the internship would apply to the successful candidate working at your institution? Please indicate the following with a Yes or No answer.


1. Campus apartment provided –possibly

2. Meal Plan or Card provided – No

3. Professional Development Opportunities for interns – Yes

4. Parking Pass Provided – No

5. Office Space and Computer Access – Yes

6. Access to Campus Facilities (e.g. Computer Labs, Recreation Facilities, Libraries, 
etc.) – Yes

7. Letter of Support from Senior Campus Administrator (Dean of Students) – Yes

8. Will the Site Director be able to meet with the intern on a weekly or biweekly basis?                      
– Yes

9. Will the Site Director complete an evaluation form and/or speak with a university 
faculty liaison at the conclusion of the internship? – Yes
E. Additional comments about the internship (i.e. Dates desired – 6 weeks, 8 weeks, possible start and end dates):

We are extremely flexible and willing to negotiate dates and duration that work for the student.

University of West Georgia

Carrollton, GA

~45 minutes west of Atlanta, GA
Site Director(s)
Name:   Dawn Palmer
Address:  1601 Maple Street, Carrollton GA  30118
Phone:   678-839-6426
Email:   dpalmer@westga.edu
Institutional Information
Name:    University of West Georgia
Address:   1601 Maple Street, Carrollton GA  30118
Phone:   678-839-6426
Fax: 678-839-6427    

Website: www.westga.edu/housing
Internship Information

A. Proposed Internship Description:

Describe in detail what the intern would do on your campus. What are the types of activities in which the successful candidate would be involved? 

This intern will work directly with the Assistant Director for Residence Life on various projects during the summer season.  The intern will have multiple projects to complete throughout the course of the summer.  Some projects will be done in cooperation with a team or committee while others may be researched based on rely heavily on individual work completion.  Projects may include, but not limited to, the following:

1. Assist with the development of a Graduate Assistant program for Residence Life Coordinators (UWG will launch a Masters in Student Affairs degree program in Fall 2010.  At this time, Housing and Residence Life is developing a Graduate Hall Director Program for academic year Graduate Assistantships.)
2. Further develop crisis response plans for residence halls

3. Organize residence life training and resources both online and some print for resident assistants to access throughout the year

4. Develop programs and assist with RLC and RA training sessions

5. Meet weekly with key university officials to discuss how their position affects the university goals and supports the student affairs mission of the university

6. Work alongside and with the current Residence Life Coordinator staff on related and identical projects as listed here in this document

B. Goals and Intended Learning Outcomes of the Internship:

What are the learning outcomes the intern would obtain from participating in this program at your campus?

1. Understand the mission and vision of UWG, the Department of Housing and Residence Life and the life change this department is financially undergoing.

2. To meet various key university officials to better understand their role within student affairs and the university to give the intern understanding of the many different roles they can aspire to become within the University setting.

3. Review and assist with facility assessment projects including programmatic and facility improvements.

4. Gain committee experience as both a member and chair.  Understand the importance of agenda preparation and meeting management while in those roles.

5. Develop a mentor relationship with one or more central staff members

C. Learning Objectives for the Internship:

What are the specific learning objectives for the intern? For example, would the intern learn about student development theory? Time management? The ability to balance multiple tasks? 

Intern in this position will leave with the following learning objectives:

1. Meeting management and leadership

2. Project time management including milestone date management

3. Participate in the challenges facing the transition from an all professional residence hall director program to a split program with professional hall coordinators and graduate assistants.

4. Understand communication challenges within a housing program and participate in developing cutting edge practices with communication

5. Gain an appreciation for working for a medium sized 4-year public institution

6. Complete a manual project thoroughly with all components considered and outlined for training purposes

7. Live, learn and work with other interns from the ACUHO-I Internship program. 

D. Components of the Internship: 

What specific aspects of the internship would apply to the successful candidate working at your institution? Please indicate the following with a Yes or No answer.

1. Campus apartment provided – Yes

2. Meal Plan or Card provided – Details pending – attempting to

3. Professional Development Opportunities for interns – Yes
4. Parking Pass Provided – Yes

5. Office Space and Computer Access – Yes - Shared

6. Access to Campus Facilities (e.g. Computer Labs, Recreation Facilities, Libraries, etc.) – Yes - Some

7. Letter of Support from Senior Campus Administrator (Dean of Students) – Yes

8. Will the Site Director be able to meet with the intern on a weekly or biweekly basis?                      
– Yes
9. Will the Site Director complete an evaluation form and/or speak with a university 
faculty liaison at the conclusion of the internship? – Yes
E. Additional comments about the internship (i.e. Dates desired – 6 weeks, 8 weeks, possible start and end dates):

Prefer 8 weeks, ready to hire at earliest available in May and employ until intern needs to return to campus in August.
